Marchamley Community Club Privacy Policy
This privacy policy will explain how our organization uses the personal data we collect from you
What data do we collect?
Marchamley Community Club collects the following data:
Personal identification information (Name, email address, phone number, etc.)
· Information about previous lapsed membership
How do we collect your data?
You directly provide Marchamley Community Club with all of the data we collect. We collect data and process data when you:
· apply for membership of Marchamley Community Club
· provide feedback on any of our activities or events whether in writing or via email.
How will we use your data?
Marchamley Community Club collects your data so that we can:
· Keep a register of current members 
· Contact members regarding events or other activities including the AGM
· Contact members to remind them when fees are due.
· Use feedback to inform future activities and events.
Marchamley Community Club will never share your data with any other organisation.
How do we store your data?
The Secretary to Marchamley Community Club Committee securely stores your data electronically in a database that is only available to Committee Members, A hardcopy of your application will be keep securely at Marchamley Community Club.
Marchamley Community Club will keep your Name, Address and Contact Details while you are a member of the club and for two years after you cease to be a member. After this time we will delete your data by removing your details from the data base. Any hardcopy records of your data e.g. your application form, will be shredded at the same time.
What are your data protection rights?
Marchamley Community Club would like to make sure you are fully aware of all your data protection rights. Every user is entitled to the following:
The right to access – You have the right to request copies of your personal data. 
The right to rectification – You have the right to request that Marchamley Community Club correct any information you believe is inaccurate. You also have the right to request Marchamley Community Club to complete the information you believe is incomplete.
The right to erasure – You have the right to request that Marchamley Community Club erase your personal data, under certain conditions.
If you make a request, we have one month to respond to you. If you would like to exercise any of these rights, please contact a member of Marchamley Community Club Committee and the secretary will contact you directly.
Changes to our privacy policy
Marchamley Community Club will keep this privacy policy under regular review at the first full committee meeting following the AGM. This privacy policy was approved on 4th December 2021.
How to contact us
If you have any questions about our privacy policy, the data we hold on you, or you would like to exercise one of your data protection rights, please do not hesitate to contact us via a Committee member.
How to contact the appropriate authority
Should you wish to report a complaint or if you feel that we have not addressed your concern in a satisfactory manner, you may contact the Information Commissioner’s Office.

